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Notice of the Next Council Meeting  
 

MEMBERS OF THE PUBLIC AND THE PRESS ARE INVITED TO ATTEND ALL COUNCIL 
MEETINGS (Public Bodies (Admission to Meetings) Act 1960) 

 
To all members of the Council, 
 
You are hereby summoned to attend the following Full Council (Informal) meeting of Yeovil Without 
Parish Council held in person at Westlands Entertainment Venue in the Medium meeting room on 
Wednesday 20th October 2021 commencing at 7.00 pm 
 
Westlands Entertainment Venue, Westbourne Cl, Yeovil, BA20 2DD 
 
Councillors will be discussing all the items listed overleaf on the Agenda. 
 
Yours Sincerely, 

  
 

Clerk to the Council  - 12th October 2021 
 

7pm - Prior to the meeting commencing: 
 
Welcome by Chair 
The Chair of the Council will welcome all those present 
 
Public Open Session  
This provides an opportunity for members of the public to participate by asking questions, 
raising concerns or making comments on matters affecting Yeovil Without. 
Questions/comments must be emailed to the Parish Clerk 
(clerk@yeovilwithoutparishcouncil.gov.uk), at least 24 hours before the meeting and these will 
be read by the Parish Clerk at the Meeting with a reply. Questions from the public may be 
asked on the day of the meeting but will not have the guarantee of reply.  
 
Outside Reports 
Reports will be received by representatives from the Police, County and District Councillors & 
outside bodies, if present, on items relating to Yeovil Without Parish and the wider area. 
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AGENDA 
1. Apologies for absence   
 Council to receive apologies for absence and consider the reasons given. (LGA 

1972 s85(1)). 
 

2. Co-option 
To decide on the co-option of a new councillor 

3. Declaration of interest 
Members to declare any interests, including Disclosable Pecuniary Interests, they 
may have in agenda items that accord with the requirements of the Parish 
Council’s Code of Conduct and to consider any prior requests from members for 
Dispensations that accord with Localism Act 2011 s33(b-e) (NB this does not 
preclude any later declarations) 
 

4. Chair’s Announcements & Report 
To receive a report and announcements from the Chair of the Council and note 
the content. 
 

5. Council Minutes 
 To agree the minutes of the council meeting held on 23rd June 2021 & the 

informal council meeting held on 21st July 2021. (LGA 1972 sch 12, para 41(1)) 
 

6. Committee Meeting Minutes  
To receive, note & reaffirm the minutes and recommendations therein, of the 
Planning Committee meeting held on 23rd June 2021 and allotment committee 
meeting held on the 17th June & 16th July 2021.  
 

7. Parish Clerk’s Report  
To receive an update from the Clerk with items to note. 
 

8. Planning Report 
To receive & note a report from the Chair of the planning committee and to note 
the decisions made  
 

9. Finance – Payments, Receipts & Invoices 
 To consider and approve the payments, receipts & invoices. To consider other 

financial matters including the bank reconciliation. 
It is RECOMMENDED that members:  

1. Approve the outstanding payments, receipts & invoices. 
2. Note the payment, receipts & invoices paid under delegation  
3. Note the budget to date 
4. Approve the Bank Reconciliation up until 30th September 2021 
5. Note Future expenditure 
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10. Decisions made under Delegation 
To note the decisions made under delegation 

 
11. 

 
Insurance  
To note the new insurance provider contract  
 

12. External Auditor & Annual Return 
To note the completion certificate and report from the Council’s external 
auditors, PKF Littlejohn, on the 2020/21 annual return as well as the completion 
of the annual return. 
 

13. Financial Regulations 
To agree and adopt the renewed Financial Regulations 
 

14. Speed Indicator Device Locations & Issues at St Michael’s Avenue/Tower 
Road 
To discuss issues at St Michael’s Avenue/Tower Road 
 

15. Defibrillators 
To agree locations and costs of defibrillators to be stationed within the Parish 
 

16. Social Media Presence 
To agree the social media presence of the Council 
 

17. Meeting Location 
To agree the location of future Council Meetings  
 

18. Remedial Works Update at Wyndham Park 
To note the update of road adoption at Wyndham Park 
 

19. Community Grants 
To agree the awarding of community grants 
 

20. Forward Plan 
To note the forward plan and suggest any additions. 
 
Item Meeting Decision 
Code of Conduct Review Awaiting SSDC to  

complete Review 
 

Standing orders Review October November 
Environmental Parish Plan/ Green 
Iniatives  

November  

Invitation to John Bishop When available  
Bus provision at Wyndham Park Awaiting results of 

Bus back better 
 

Art & Culture installation December  
Youth Services December  
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Parish Signage January  
Squashabout January  
Celebrations/Queen’s Platinum Jubilee  N/A  
Community Building Scoping February  

 
Confidential Items 
Exclusion of the press and public 
The Council will be requested to pass a resolution excluding the press and public 
from the remainder of the meeting in accordance with Section 1(2) of the Public 
Bodies (Admission to Meetings) Act 1960 on the grounds that publicity would be 
prejudicial to the public interest by reason of the confidential nature of the 
business to be transacted. 
 

21. Land at Orchard Close 
To note the advice received and approve proceedings. 
 

22. Allotment Land Sale Dispute 
To note advice received and approve proceedings. 
 

 END OF AGENDA 
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MINUTES for the Council meeting of YEOVIL WITHOUT PARISH COUNCIL held in 
person at Milford Hall, Yeovil on 23rd June 2021 at 7.14pm – 8.33pm 

 
Present – Cllrs Vyvyenne Burt, Sharon Hackett, Jamie Lock, Michael Lock, Pauline Lock, 
Graham Oakes, Colin  Rose & Royston Spinner  

 
Chair – Cllr Rob Stickland 

 
County Councillor & Members of the Public – None Present 

 
Clerk – Dan Ledger 

 
Public Session - At the public open session representations were made that conditions of the 
planning were not being met or adhered to, namely Condition 04 (construction traffic management 
plan). The Chair stated that he would write to the district council planning enforcement department 
to ensure proper process were being followed.  
 
District & County Councillor Reports – The verbal reports were received and noted by the 
council. These included updates on the difficulties of progressing Combe Street Lane roundabout 
and an apparent breach of planning with a road or house being potentially placed in the wrong 
location at Brimsmore. Issues were raised with the resurfacing works at Wyndham Park due to an 
incorrect diversion being put in place, the County Council were resolving this. 
 
Outside Bodies – Councillors had attended Yeovil in Bloom meeting with plans moving forward for 
the forthcoming year. Cllr Sharon Hackett attended the district environment meeting with talks on 
passive housing, environmental standards for parishes and updates on the changes to recycling in 
south somerset. Council noted the reports. 
 

94/21. 
 

Apologies For Absence 
Apologies were received from: 
Cllr Alf Hill – Personal 
Cllr Iris Coton – Personal 
Cllr John Snell – Work 
Cllr Charlotte Herbert - Personal 
 
The Council RESOLVED to accept these apologies 
 
(proposed from the Chair) 
 
Not present – Cllrs Margot Woodward & Simon Hodder 
 

95/21. Declarations Of Interest 
Cllr Pauline Lock – Minutes of the Allotment Committee – Personal 
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Cllr Michael Lock – Minutes of the Allotment Committee – Personal 
 

96/21. 
96.1/21. 
 
96.2/21. 

Minutes Of Previous Meetings  
The minutes of the Council meeting held on 28th May 2021 were APPROVED as a 
true record. 
The minutes of the Annual Parish Meeting were noted. 
 
(proposed from the Chair) 
 

97/21. 
97.1/21. 
 
97.2/21. 

Minutes of Allotment Committee 
Council AGREED the recommendations set out in the minutes of the allotment 
committee held on 17th June 2021.  
The Council RESOLVED to terminate the tenancy of allotment holder for plot 4b 
 

98/21. 
 
98.1/21. 
 
98.2/21. 
 
98.3/21. 

Finance 
The Council RESOLVED to:  

• approve the payments, receipts & invoices attached to the agenda and these 
minutes. 

• vire £400 from “office equipment” budget heading to “office expenses” 
heading. The budget to date was noted by the Council 

• to approve the bank reconciliations up to 31st May 2021 and for the closure of 
business reserve account to 9th June 2021 

• reapprove the regular payments for 2021/2022 as attached to these minutes 
• AGREE a payment of £2340.55 for quarter 1 of pay as you earn (PAYE) 

 
99/21. 
 

Report from Internal Auditor 
This internal auditors report was noted by the Council 
 

100/21. Annual Governance Statement 2020/2021 
The Council received the annual governance statement and AGREED to answer yes 
to questions 1-8 and that question 9 was not applicable. 
 
The Council RESOLVED to approve the section 1 - annual governance statement 
2020/2021, it was then signed and dated by the Clerk & Chair 
 
(proposed Cllr Jamie Lock; seconded Cllr Colin Rose) 
 

101/21. 
 

Accounting Statements 2020/2021 
Council RESOLVED to approve the section 2 - accounting statements 2020/2021. 
Note, that the figures stated include YWPC share of the Joint Burial Committee 
transactions and YWPC year end balances. 
 
(proposed Cllr Sharon Hackett; seconded Cllr Jamie Lock) 
 

102/21. Confidential Items 
Exclusion of the press and public 
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The Chair moved and Council RESOLVED to exclude the press and public from the 
remainder of the meeting in accordance with Section 1(2) of the Public Bodies 
(Admission to Meetings) Act 1960 on the grounds that publicity would be prejudicial to 
the public interest by reason of the confidential nature of the business to be transacted. 
 

103/21. Annual Play Inspection at Johnson Park 
Council RESOLVED to appoint the Play Inspection Company as its annual inspector 
for Johnson Park Playpark at the cost of £72 
(proposed Cllr Graham Oakes; seconded Cllr Jamie Lock) 
 
 

 
Chair’s Signature …………………………………………………………………. 

 
 
 

Date …………………………………………………………………. 
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MINUTES for the Informal Council meeting of YEOVIL WITHOUT PARISH COUNCIL 
held online on 21st July 2021 at 7.15pm – 9.33pm 

 
Present – Cllrs Iris Coton, Sharon Hackett, Simon Hodder, Pauline Lock, Graham Oakes, John 
Snell 

 
Chair – Cllr Rob Stickland 

 
County Councillor & Members of the Public – Cllrs Andy Kendall, Jane Lock & Tony Lock 

 
Clerk – Dan Ledger 

 
Public Session – No members of the public were present  
 
District & County Councillor Reports – The verbal reports were received and noted by the 
council.  
 
Outside Bodies – The reports were received and noted by the Council 
 

I1/21. 
 

Apologies For Absence 
Apologies were received from: 
Cllr Colin Rose– Personal 
Cllr Royston Spinner – Work 
Cllr Jamie Lock - Work 
Cllr Mike Lock - Work 
 
The Council RECOMMENDED to accept these apologies 
 
(proposed from the Chair) 
 
Not present – Cllrs Margot Woodward & Alf Hill 
 
Due to personal reasons Council RECOMMENDED to give Cllrs Alf Hill & Margot 
Woodward a 3 month extension for absences  
 

I2/21. Declarations Of Interest 
Cllr Pauline Lock – Minutes of the Allotment Committee – Personal 
                               Allotment Land Sale Dispute - DPI 
 

I3/21. Chair’s Announcement & Report 
The Chair read out the following statement: 
  
“Yeovil Without have agreed to continue to hold on-line meetings during this period. 
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These meetings are open to the public and we will still admit any member wishing to 
view the meeting. At the March 2021 Full Council meeting (minute 69/21.) it was 
agreed to delegate decisions that would have been taken by the Council if the Local 
Authorities and Police and Crime Panels (Coronavirus) (Flexibility of Local Authority 
and Police and Crime Panel Meetings) (England and Wales) Regulations 2020 had 
continued in force to the Parish Clerk in consultation with those meetings and those 
members to whom the decision would otherwise have been delegated to under the 
Council’s Standing Orders and Financial Regulations.” 
 
The Chair stated that we were working towards an in person meeting for the 
scheduled September meeting and asked members to ensure that they had 
submitted renewed register of interest forms to the Clerk. 
 

I4/21. 
 

Council Minutes 
The minutes of the Council meeting held on 23rd June 2021 were RECOMMENDED 
as a true record. 
 
 

I5/21. 
 

Committee Meeting Minutes  
Council NOTED the minutes of the Planning Committee held on 23rd June 2021.  
Council RECOMMENDED to APPROVE the recommendations set out in the minutes 
of the Allotment Committee held on 16th July 2021.  
 

I6/21. Parish Clerk’s Report 
The report was NOTED by Council. The Council RECOMMENDED that the Clerk 
liaise with the Parish Ranger with regards to the fingerpost and use delegated 
powers to commence works as soon as possible.  
 

I7.21. Planning Report  
In the absence of both the Chair and Vice Chair of the Planning Committee, the Chair 
of the Council updated members on recent applications and this was noted by the 
Council. 
 

I8.21. 
 
 
 

Finance 
The Council RECOMMENDED to:  

• APPROVE the payments, receipts & invoices attached these minutes. 
• NOTE the budget to date  
• APPROVE the Bank reconciliation up until 30th June 2021 

 
I9/21. 
 

Speed Indicator Device Locations 
The Council RECOMMENDED that the two locations by added to the SID route 
subject to highways approval 
 
Cllr Graham Oakes left the meeting at this point 8.22pm 
 

I10/21. Bins at Wyndham Park 
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The Council RECOMMENDED that the bin locations be approved and that the Clerk 
would follow up installation with South Somerset District Council 
 

I11/21. 
 

Financial Regulations 
Council NOTED the proposed amendments to the financial regulations. The two 
members of the scrutiny panel would suggest further amendments and a final draft of 
the new financial regulation will be brought back to the next meeting.  
 

I12/21. Confidential Items 
Exclusion of the press and public 
The Chair moved and Council RECOMMENDED to exclude the press and public from 
the remainder of the meeting in accordance with Section 1(2) of the Public Bodies 
(Admission to Meetings) Act 1960 on the grounds that publicity would be prejudicial to 
the public interest by reason of the confidential nature of the business to be transacted. 
 

I13/21. Orchard Close 
Council RECOMMENDED that subject to the following conditions being met, the 
Council proceed with the land purchase: 

1. The cost of the acquisition has not changed in the interim since previous 
discussions 

2. There are no additional covenants that are unknown set by owners 
3. Insurance is able to be taken out on the liability  

 
Cllr Pauline Lock left the meeting at this point 9.16pm 
 

I14/21. Allotment Land Sale Dispute 
The Council RECOMMENDED to send a letter to the adjacent land owners to clarify 
on matters relating to the erection of a new fence. 
 

 
Chair’s Signature …………………………………………………………………. 

 
 
 

Date …………………………………………………………………. 
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MINUTES for the Meeting of the Allotment Committee of YEOVIL PARISH COUNCIL held online on 17th 
June 2021 at 7.00pm – 8.53pm 

 
Present – Kevin Brown, Ruth Foster, Phil Hobbs, John Orchard & Colin Rose 
 
Clerk – Dan Ledger 
 
 

AL12/21. Apologies 
Apologies were received from: 
 
Iris Coton -  Personal 
 
Committee RECOMMENDED to accept the apologies 
 

 

AL13/21. Declaration of interest 
The following members declared personal interests as allotment tenants - 
Kevin Brown, Ruth Foster, Phil Hobbs & John Orchard  
 

 

AL14/21 Minutes 
The Committee APPROVED the minutes of the 1st April 2021 as a true 
record  
 

AL15/21. Budget  
Allotment tenants to speak to other tenants at their AGM to discuss 
thoughts on introducing a water recharge to increase budget. The 
Committee NOTED the budget.  
 

AL16/21. Allotment Plots 
Committee RECOMMENDED that tenant for 4b be served notice of 
termination after multiple attempts to gain payment of the plot. Plot 8b 
which has been empty for some time is RECOMMENDED to be split into 
two plots to create smaller plots that are easier to manage or for less 
experienced allotment holders. 
 

AL17/21. Allotment Inspections 
The Committee RECOMMENDED that the first set of inspections would take 
place w/c 21st June 2021 by Cllr Colin Rose, Phil Hobbs as Chair of the 
Allotment committee and the Clerk. The committee asked the Clerk to create 
a list of allotment representatives to carry out allotment inspections at 6 
month intervals meaning each allotment plot would only cover an inspection 
every 5 years unless multiple plots are held. This list is attached to the 
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minutes 
 

AL18/21  Allotment Improvements 
Committee discussed the following: 

• The need for more plots as there is evident demand on waiting list 
• The need to ask the land owner for remedial works to take place on 

the track as the entrance had began to fall away into the right hand 
side ditch as you drive in 

• The need for small remedial works to be carried out to the car park 
 
The Committee RECOMMEND:  

 
1. To ask Yeovil Without Parish Council for permission to draw up 

plans for the top field. 
2. the Clerk write to the landowner of the track asking whether works 

could be done to improve access at the entrance to the track.  
3. quotes for the remedial works of repairing small pot holes and 

surface dressing in car park be brought to the next meeting 
  
AL19/21 Next Meeting 
 The next meeting is planned to take in September, a date and venue would 

be arranged closer to the time depending on restrictions 
 

The meeting was closed at 8:53pm  
 
 
     
Chair’s Signature  ………………………………………………………………….     
         
 
 
Date               …………………………………………………………………. 
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MINUTES for the Planning Committee of YEOVIL WITHOUT PARISH COUNCIL held in 
person at Milford Hall, Yeovil on 23rd June 2021 at 6.45pm – 7.14pm 

 
Present – Cllrs Vyvyenne Burt, Sharon Hackett, Jamie Lock, Michael Lock, Colin  Rose & Rob 
Stickland 
Also in attendance – Cllrs Pauline Lock & Graham Oakes 

 
Chair – Cllr Royston Spinner 

 
County Councillor & Members of the Public – None Present 

 
Clerk – Dan Ledger 

 
 

1/21. 
 

Election of Chair 
The committee unanimously voted to ELECT Cllr Royston Spinner as Chair of the 
Planning Committee for the municipal year 2021/2022 
 
(proposed Cllr Michael Lock; seconded Cllr Jamie Lock) 
 

2/21. Election of Vice Chair 
The committee unanimously voted to ELECT Cllr Jamie Lock as Vice Chair of the 
Planning Committee for the municipal year 2021/2022 
 
(proposed Cllr Michael Lock; seconded Cllr Vyvyenne Burt) 
  

3/21. Apologies For Absence 
Apologies were received from: 
Cllr Iris Coton – Personal 
Cllr John Snell – Work 
Cllr Charlotte Herbert - Personal 
 
The Committee RESOLVED to accept these apologies 
 
(proposed from the Chair) 
 
Not present – Cllrs Margot Woodward  
 

4/21. Declarations Of Interest 
Cllr Michael Lock – Member of South Somerset District Council – Personal 
 

5/21. 
 

Terms of Reference 
The Committee RESOLVED to ask the Clerk to make the below amendments and to 

mailto:clerk@yeovilwithoutparishcouncil.gov.uk
http://www.yeovilwithoutparishcouncil.gov.uk/


  
 

13 Marsh Road 
Seaton 
Devon 

EX12 2LQ 
Phone: 01935 479975 

E-mail: clerk@yeovilwithoutparishcouncil.gov.uk 
www.yeovilwithoutparishcouncil.gov.uk  

 

 
 
 
 

bring the terms of reference back to the next meeting. These amendments include:  
 

• The additions of substitutes when ward members are not available 
• The process and delegations required for when applications are received after 

the agenda 
 
(proposed from the Chair) 
 

6/21. 
 
 
 
 
 
 

District Council Members 
It was formally noted that the participation of those Councillors who are also members 
of the South Somerset District Council in both the debate and the subsequent vote is 
on the basis that the views expressed are preliminary views taking account of the 
information presently made available to the Parish Council. The District Councillors 
reserve their final views on the application until they are in full possession of all the 
relevant arguments for and against. 
 

7/21. 
 
 
 

21/01131/HOU – Ashfield, Yeovil Marsh 
The committee RESOLVED to support the application stating no objections. 
 
(proposed Cllr Michael Lock; seconded Cllr Colin Rose) 
 

8/21. 21/01531/HOU – 16 Brimsmore, Yeovil 
The committee RESOLVED to support the application stating no objections. 
 
(proposed Cllr Vyvyenne Burt; seconded Cllr Michael Lock) 
 

9/21. 
 

Planning Decisions & Appeals 
The Committee noted the planning decisions of South Somerset District Council from 
the previous month 
 
 
 

 
Chair’s Signature …………………………………………………………………. 

 
 
 

Date …………………………………………………………………. 

mailto:clerk@yeovilwithoutparishcouncil.gov.uk
http://www.yeovilwithoutparishcouncil.gov.uk/


Page 1 of 2 
 

13 Marsh Road 
Seaton 
Devon 

EX12 2LQ 
Phone: 01935 479975 

E-mail: clerk@yeovilwithoutparishcouncil.gov.uk 
 

MINUTES for the Meeting of the Allotment Committee of YEOVIL PARISH COUNCIL held online on 16th 
July 2021 at 7.00pm – 8.53pm 

 
Present –  Daniella Brown, Kevin Brown, Michaela Brown, Iris Coton, Phil Hobbs, & Polly Hutchinson  
 
Clerk – Dan Ledger 
 
 

AL20/21. Apologies 
Apologies were received from: 
 
Cllr Colin Rose - Personal 
Ruth Foster - Personal 
John Orchard - Personal 
 
Committee RECOMMENDED to accept the apologies 
 

 

AL21/21. Declaration of interest 
The following members declared personal interests as allotment tenants – 
Daniella Brown, Kevin Brown, Michaela Brown, Phil Hobbs & Polly 
Hutchinson 
 

 

AL22/21 Minutes 
The Committee APPROVED the minutes of the 16th June 2021 as a true 
record  
 

AL23/21. Allotment Plots  
The Committee RECOMMENDED that the request from plot 7a be agreed 
and that an additional shed be allowed on the plot but must sit within the 
perimeter of the plot with the perimeter fence must not be affected. 
 

AL24/21. Allotment Inspections 
Committee NOTED the report from the Clerk on the recently held 
inspections.  
 

AL25/21. Allotment Improvements 
The Committee RECOMMENDED to install drainage to the top field, improve 
the car parking area and install an additional gate to the allotments to allow 
access for those less able. The committee RECOMMENDS to spend a 
maximum of £900 for these works. 
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The meeting was closed at 8:06pm  
 
 
     
Chair’s Signature  ………………………………………………………………….     
         
 
 
Date               …………………………………………………………………. 



Tn no Gross

Expenditure transactions - payments approval list 

DetailsInvoice
date

Start of year 01/04/21

Cheque Cheque
Total

Heading

Yeovil Without Parish Council

190 £4,632.00 Paul Hart Welding Ltd - Fencing at Johnson Park30/09/214190

189 £10,583.00 South Somerset District Council - Cemetery Deficit 
2021/22 50%

06/10/214115

191 £423.38 South Somerset District Council - Playground 
inspections 21/22

12/10/214180

192 Democratic Services - Salary & Expenses October15/10/21

2 £26.00 Use of Office4020/3

3 £78.30 Mileage4000/4

£17,582.50Total

£1,839.82 Confidential

£15,742.68Sub Total

Page 115/10/21    03:37 PM Vs: 8.61.03

Signature

Date

Signature



Tn no Gross Vat Net

Paid Expenditure Transactions

DetailsCtteePaid dateCheque

Start of year 01/04/21

HeadingOrder

paid between 18/06/21 and 15/10/21

145 £795.05 £132.51 £662.54 Darkin Miller LtdCore28/06/21BACS210628D
M

Internal Audit 4090/1

146/1 £1,833.47 £0.00 £1,833.47 Democratic ServicesStaff Salary 4000/1

146/2 £26.00 £0.00 £26.00 Democratic ServicesCore Use of Office 4020/3

146/3 £52.20 £0.00 £52.20 Democratic ServicesStaff Mileage 4000/4

146 £1,911.67 £0.00 £1,911.67 Democratic Services28/06/21BACS210628D
L

Salary & Expenses 4000/1

155 £273.60 £45.60 £228.00 BWP Creative LtdCore28/06/21BACS210628B
WP

Website Hosting for yeovilwithout.gov till 
13/07/22

4110/1

151 £174.99 £0.00 £174.99 Nest PensionsStaff29/06/21DD210629NES
T

Pension June 4000/2

154 £37.43 £6.24 £31.19 Onecom LimitedCore30/06/21DD210630ON
E

Phone Line June 4020/1

167 £22.70 £0.00 £22.70 NatwestCore08/07/21DD210708NAT Bankline monthly fee and CHAPS 4080

163 £26.33 £4.39 £21.94 EECore15/07/21BACS210715E
E

Clerk's Phone July 4020/1

157 £14.00 £0.00 £14.00 Yeovil Town CouncilCore19/07/21BACS210719Y
TC

Hall Hire Milford Hall 4030

152 £2,340.55 £0.00 £2,340.55 HMRCStaff22/07/21BACS210722H
MRC

Q1 PAYE 4000/3

156 £1,305.36 £217.56 £1,087.80 South Somerset District 
Council

Paris23/07/21BACS210723S
SDC

Parish Ranger May 4210

158/1 £19.98 £3.33 £16.65 Democratic ServicesCore Printer Paper 4020/2

158/2 £19.98 £3.33 £16.65 Democratic ServicesCore Magnets for Noticeboards 4020/2

158/3 £104.40 £0.00 £104.40 Democratic ServicesStaff Mileage 4000/4

158/4 £26.00 £0.00 £26.00 Democratic ServicesCore Use of Office July 4020/3

158/5 £1,833.67 £0.00 £1,833.67 Democratic ServicesStaff Democratic Services 4000/1

158 £2,004.03 £6.66 £1,997.37 Democratic Services23/07/21BACS210723D
S

4020/2

159 £1,182.63 £0.00 £1,182.63 Somerset Association of 
Local Councils

Core23/07/21BACS210723S
ALC

Affiliation Fee for SALC and NALC 4050

164 £37.43 £6.24 £31.19 Onecom LimitedCore30/07/21BACS310721
ONECOM

Phone Line 4020/1

165 £174.99 £0.00 £174.99 Nest PensionsStaff30/07/21DD210730NES
T

Pensions July 4000/2
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Tn no Gross Vat Net

Paid Expenditure Transactions

DetailsCtteePaid dateCheque

Start of year 01/04/21

HeadingOrder

paid between 18/06/21 and 15/10/21

160 £461.84 £76.97 £384.87 McVeigh Parker & Co. LtdAllot03/08/21BACS210803
MCVEIGH

Allotment Fencing Equipment 4290

161 £72.00 £12.00 £60.00 Play Inspection CompanyParis03/08/21BACS210803P
IC

Johnson Park annual inspection 4180

162 £59.37 £0.00 £59.37 Water2BusinessAllot03/08/21BACS210803
W2B

Water 4290

173 £26.33 £4.39 £21.94 EECore16/08/21DD210816EE Clerks Phone August 4020/1

168 £1,678.32 £279.72 £1,398.60 South Somerset District 
Council

Paris23/08/21BACS210823S
SDC

Parish Ranger June 4210

169 £617.06 £102.84 £514.22 AshfordsCore23/08/21BACS210823A
SH

Disbursments for Bona Vacantia Land 4010/2

170 £50.00 £0.00 £50.00 Somerset Association of 
Local Councils

Core23/08/21BACS210823S
ALC

Planning Training x 2 4070/1

171 £25.00 £0.00 £25.00 Somerset Association of 
Local Councils

Core23/08/21BACS210823S
ALC

GDPR x1 4070/1

172 £25.00 £0.00 £25.00 Somerset Association of 
Local Councils

Core23/08/21BACS210823S
ALC

Code of Conduct x 1 4070/1

175/1 £1,834.88 £0.00 £1,834.88 Democratic ServicesStaff Salary 4000/1

175/2 £26.00 £0.00 £26.00 Democratic ServicesCore Use of Office August 4020/3

175/3 £78.30 £0.00 £78.30 Democratic ServicesStaff Mileage August 4000/4

175/4 £79.95 £13.32 £66.63 Democratic ServicesParis Paint for Fingerpost 4200

175/5 £24.75 £4.12 £20.63 Democratic ServicesParis Paint for Fingerpost 4200

175 £2,043.88 £17.44 £2,026.44 Democratic Services23/08/21BACS210823D
S

4000/1

174 £37.43 £6.24 £31.19 Onecom LimitedCore31/08/21DD210831ON
ECOM

Clerks Phone August 4020/1

176 £26.33 £4.39 £21.94 EECore15/09/21DD210915EE Clerks Phone September 4020/1

187 £175.18 £0.00 £175.18 Nest PensionsStaff17/09/21DD210915NES
T

Pension August 4000/2

97 £600.00 £0.00 £600.00 Good Fellowship ClubGrant21/09/21BACS210921
GFC

Grant 4120

177/1 £1,854.25 £0.00 £1,854.25 Democratic ServicesStaff Salary 4000/1

177 £1,854.25 £0.00 £1,854.25 Democratic Services21/09/21BACS210921D
L

Salary & Expenses September 4000/1

178 £1,864.80 £310.80 £1,554.00 South Somerset District 
Council

Paris21/09/21BACS210921S
SDC

Parish Ranger July 4210
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Tn no Gross Vat Net

Paid Expenditure Transactions

DetailsCtteePaid dateCheque

Start of year 01/04/21

HeadingOrder

paid between 18/06/21 and 15/10/21

179 £111.12 £18.52 £92.60 South Somerset District 
Council

Paris21/09/21BACS210921S
SDC

Various Summer Bedding 4210

180 £1,491.84 £248.64 £1,243.20 South Somerset District 
Council

Paris21/09/21BACS210921S
SDC

Parish Ranger August 4210

181 £720.00 £120.00 £600.00 PKF Littlejohn LLPCore21/09/21BACS210921P
KF

External Audit 4090/2

182 £175.03 £0.00 £175.03 Nest PensionsStaff22/09/21DD210922NES
T

Pensions September 4000/2

183 £37.43 £6.24 £31.19 Onecom LimitedCore30/09/21DD210930ON
ECOM

Clerks Phone September 4020/1

184 £1,459.14 £243.19 £1,215.95 Came & CompanyCore30/09/21BACS210930C
&C

Hiscox Insurance 21/22 4040

185 £564.00 £94.00 £470.00 Edge ITCore30/09/21BACS210930E
DGE

Finance System 4105

186 £20.40 £0.00 £20.40 Unity Trust BankCore30/09/21DD210930UNI
TY

Service Charge 4080

188 £14.00 £2.33 £11.67 EECore15/10/21DD211015EE Clerks Phone October 4020/1

£24,510.51 £1,966.91 £22,543.60Total
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Tn no Gross Vat Net

Received Income Transactions

DetailsCtteeReceived
date

Paying
ref.

Start of year 01/04/21

HeadingInvoice

received between 18/06/21 and 15/10/21

85 £16.50 £0.00 £16.50 Lawrence SamwaysAllot25/06/21BACS210625L
S

Allotment Plot 4b120

86 £16.50 £0.00 £16.50 Memory KamwembaAllot25/06/21BACS210625
MK

Plot 8c120

87 £16.50 £0.00 £16.50 S DubeAllot02/09/21BACS210902S
D

Allotment Plot 8b120

88 £62,040.00 £0.00 £62,040.00 South Somerset District 
Council

Core01/10/21BACS211001S
SDC

Precept 2nd half100

£62,089.50 £0.00 £62,089.50Total
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Financial Budget Comparison
Comparison between 01/04/21 and 15/10/21 inclusive.

Excludes transactions with an invoice date prior to 01/04/21

Actual NetRevised BalanceCommitments

Includes commitments with an order date in the current financial year.

INCOME

Core Costs

100 £102,914.00General Precept £102,914.00 £0.00£0.00

125 £2.46Interest £0.00 £2.46£0.00

126 £0.00Nationwide Interest £0.00 £0.00£0.00

140 £60.00Other Income £0.00 £60.00£0.00

141 £0.00Petty Cash £0.00 £0.00£0.00

Total Core Costs £102,976.46£102,914.00 £62.46£0.00

Grants

135 £0.00Grants £0.00 £0.00£0.00

Total Grants £0.00£0.00 £0.00£0.00

Crematorium & Cemetery

105 £21,166.00Cemetery Deficit Precept £21,166.00 £0.00£0.00

110 £0.00Crematorium Funds £0.00 £0.00£0.00

115 £0.00Crematorium Rent £12,100.00 -£12,100.00£0.00

Total Crematorium & Cemetery £21,166.00£33,266.00 -£12,100.00£0.00

Allotments

120 £462.00Allotments £400.00 £78.50£16.50

Total Allotments £462.00£400.00 £78.50£16.50

£124,604.46Total Income £136,580.00 -£11,959.04£16.50
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Financial Budget Comparison
Comparison between 01/04/21 and 15/10/21 inclusive.

Excludes transactions with an invoice date prior to 01/04/21

Actual NetRevised BalanceCommitments

Includes commitments with an order date in the current financial year.

EXPENDITURE

Core Costs

4010 £1,114.22Advice/Legal Advice £3,605.00 £2,490.78£0.00

4020 £1,151.00Office Expenses £1,350.00 £199.00£0.00

4030 £42.00Meeting Room £150.00 £108.00£0.00

4040 £1,215.95Insurances £1,900.00 £684.05£0.00

4050 £1,194.62Subscriptions £1,846.00 £651.38£0.00

4060 £0.00Office Equipment £400.00 £400.00£0.00

4070 £250.00Training/Conferences £1,000.00 £750.00£0.00

4080 £112.10Bank Fees £350.00 £237.90£0.00

4090 £1,262.54Audit Charges £1,250.00 -£12.54£0.00

4100 £0.00Elections £0.00 £0.00£0.00

4105 £537.50Finance System £600.00 £62.50£0.00

4110 £316.00Website/Communication £1,000.00 £684.00£0.00

5000 £0.00Petty Cash £0.00 £0.00£0.00

Total Core Costs £7,195.93£13,451.00 £0.00

Staffing

4000 £14,760.80Salaries £35,000.00 £20,239.20£0.00

Total Staffing £14,760.80£35,000.00 £0.00

Grants

4120 £0.00Grants - Small Projects £4,000.00 £4,000.00£0.00

4130 £0.00Grants - Large Projects £2,000.00 £2,000.00£0.00

Total Grants £0.00£6,000.00 £0.00

Parish Improvements & Development

4140 £5,000.00WP Community Hub £0.00 -£5,000.00£0.00
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Financial Budget Comparison
Comparison between 01/04/21 and 15/10/21 inclusive.

Excludes transactions with an invoice date prior to 01/04/21

Actual NetRevised BalanceCommitments

Includes commitments with an order date in the current financial year.

4150 £1,023.00Parish Improvements £0.00 -£1,023.00£0.00

4180 £60.00Johnson Park (Inspections) £825.00 £765.00£0.00

4190 £0.00Johnson Park (Maintenance) £2,000.00 £2,000.00£0.00

4200 £87.26Street Furniture (Maintenance) £5,500.00 £5,412.74£0.00

4205 £0.00Street Furniture (Purchase) £3,000.00 £3,000.00£0.00

4210 £7,540.70Parish Ranger (Less Management of £13,900.00 £6,359.30£0.00

4220 £0.00Westland Leisure Complex 17/18 £8,549.00 £8,549.00£0.00

4230 £0.00Highway Safety £525.00 £525.00£0.00

4240 £0.00Youth Services £6,625.00 £6,625.00£0.00

4250 £0.00Land at Orchard Close (Equipment) £0.00 £0.00£0.00

4260 £0.00Art & Culture £1,700.00 £1,700.00£0.00

4265 £0.00Roundabout Project £2,000.00 £2,000.00£0.00

4275 £0.00Community Building Fund £5,000.00 £5,000.00£0.00

4280 £0.00Defibrilators £5,060.00 £5,060.00£0.00

Total Parish Improvements & Development £13,710.96£56,684.00 £0.00

Events

4270 £0.00VE Celebrations £0.00 £0.00£0.00

4350 £0.00Celebrations £2,000.00 £2,000.00£0.00

Total Events £0.00£2,000.00 £0.00

Climate Emergency

4400 £0.00Green Iniative Fund £5,000.00 £5,000.00£0.00

Total Climate Emergency £0.00£5,000.00 £0.00

Crematorium & Cemetery

4115 £0.00Cemetery Deficit £21,166.00 £21,166.00£0.00

Total Crematorium & Cemetery £0.00£21,166.00 £0.00

Allotments
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Financial Budget Comparison
Comparison between 01/04/21 and 15/10/21 inclusive.

Excludes transactions with an invoice date prior to 01/04/21

Actual NetRevised BalanceCommitments

Includes commitments with an order date in the current financial year.

4290 £444.24Improvements, Water & Rubbish Removal £2,400.00 £1,955.76£0.00

Total Allotments £444.24£2,400.00 £0.00

£36,111.93Total Expenditure £141,701.00 £105,589.07£0.00

£124,604.46Total Income £136,580.00

£36,111.93Total Expenditure £141,701.00

£88,492.53Total Net Balance -£5,121.00

-£11,975.54

£105,589.07
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Bank Account Reconciled Statement

Statement Number

Opening DateStatement Opening Balance

Unity Current Account

Statement Closing Balance

True/ Cashbook Closing 
Balance

Closing Date

20445098 60-83-01

19

£107,455.28 03/09/21

£98,355.76

£98,355.76

30/09/21

Date Cheque/ Ref. Debit (£) Credit (£) Balance (£)Supplier/ Customer

19Bank Statement No.

15/09/21 DD210915EE 26.33 0.00EE 107,428.95

17/09/21 DD210915NEST 175.18 0.00Nest Pensions 107,253.77

21/09/21 BACS210921DL 1,854.25 0.00Democratic Services 105,399.52

21/09/21 BACS210921GFC 600.00 0.00Good Fellowship Club 104,799.52

21/09/21 BACS210921PKF 720.00 0.00PKF Littlejohn LLP 104,079.52

21/09/21 BACS210921SSDC 3,467.76 0.00South Somerset District 
Council

100,611.76

22/09/21 DD210922NEST 175.03 0.00Nest Pensions 100,436.73

30/09/21 BACS210930C&C 1,459.14 0.00Came & Company 98,977.59

30/09/21 BACS210930EDGE 564.00 0.00Edge IT 98,413.59

30/09/21 DD210930ONECOM 37.43 0.00Onecom Limited 98,376.16

30/09/21 DD210930UNITY 20.40 0.00Unity Trust Bank 98,355.76

Uncleared and unpresented effects

0.00 0.00Total uncleared and unpresented

Signed 

Clerk / Responsible Financial Officer Chair

Reconciled by Dan Ledger

Date 

9099.52 0Total debits / credits
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Bank Account Reconciled Statement

Statement Number

Opening DateStatement Opening Balance

Nationwide 95 Day Saver Account

Statement Closing Balance

True/ Cashbook Closing 
Balance

Closing Date

00000000 00-00-00

9

£61,446.78 03/09/21

£61,446.78

£61,446.78

30/09/21

Date Cheque/ Ref. Debit (£) Credit (£) Balance (£)Supplier/ Customer

9Bank Statement No.

Uncleared and unpresented effects

31/05/21 0.00 61,446.78No activity

0.00 0.00Total uncleared and unpresented

Signed 

Clerk / Responsible Financial Officer Chair

Reconciled by Dan Ledger

Date 

0 0Total debits / credits
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Bank Account Reconciled Statement

Statement Number

Opening DateStatement Opening Balance

Unity Instant Access Account

Statement Closing Balance

True/ Cashbook Closing 
Balance

Closing Date

20445108 60-83-01

19

£0.00 01/08/21

£0.00

£0.00

31/08/21

Date Cheque/ Ref. Debit (£) Credit (£) Balance (£)Supplier/ Customer

19Bank Statement No.

Uncleared and unpresented effects

30/06/21 0.00 0.00No activity

0.00 0.00Total uncleared and unpresented

Signed 

Clerk / Responsible Financial Officer Chair

Reconciled by Dan Ledger

Date 

0 0Total debits / credits
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Yeovil Without Parish Council 
13 Marsh Road, Seaton, Devon. EX12 2LQ. 

Phone: 01935 479975 
E-mail: clerk@yeovilwithoutparishcouncil.gov.uk 

 
9. Decisions made under Delegation 

 
EE  
The EE contract came up for renewal on 1st October 2021. It was decided by both the Chair 
and the scrutineers to take out a reduced plan whilst still using a dual sim for the Clerk. This 
now costs £12+vat instead of £22+vat per month. 
 
Insurance  
Please see the specific agenda item for this 
 
Johnson Park Spares 
Spare parts are soon to be purchased for Johnson Park to fix some minor issues such as 
caps for the roof of one piece of equipment and a new nut and bolt for the telescope. This is 
at a cost of £25. There will be further costs due to paint wear in the near future and the need 
to add better signage to be compliant but when complete, there should be no identified risks 
at the park at all.  
 
Payments As Detailed In Finance Report 
Please see under finance on the agenda 
 
Play Inspection Company 
It was decided under delegation to continue with the current provider for a further year at a 
cost of £60+vat  
 
 
Recommendation 
 
It is RECOMMENDED that members NOTE the decisions taken under delegation 
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Yeovil Without Parish Council 
13 Marsh Road, Seaton, Devon. EX12 2LQ. 

Phone: 01935 479975 
E-mail: clerk@yeovilwithoutparishcouncil.gov.uk 

 

11. Insurance 

 

1. Background 
 
1.1. The Council’s insurance was held with Ecclesiastical for the previous 2 years at a 

cost of £1,874.75 for the year of 2020/21. This policy came up for renewal on 1st 
October 2021 and a new tender process was required.  

 
1.2.  Due to the previous Council meeting being postponed due to the Clerk contracting 

COVID, a delegated decision was required to ensure business continuity and 
appropriate risk coverage was in place for the Council. This report details the quotes 
received and process taken, in line with the Council’s financial regulations, to arrive 
at the delegated decision.  

 
2.      Options.  
 
2.1. All quotes were utilised the same information with the up to date asset register for 
this year and were validated by the Clerk/RFO to ensure coverage was equal or exceeded 
previous years. 
 
2.2. Option A  
  

1 year policy = £1,595.15 
 
2.2. Option B  
  

Provider 1 
1 year policy = £1,874.42 

 
 Provider 2  
 1 year policy = £1,533.31 
 3 year policy = £1,459.14 
 
 
3.      Decision Taken 

 
3.1. The delegated decision taken was to select contractor B, provider 2, which is Hiscox 

Insurance Company Ltd on a 3 year contract for an annual cost of £1,459.14 utilising 
point 5.6 under the Council’s Financial Regulations.  

 
4.      Recommendation  
 
4.1. It is RECOMMENDED that Council NOTE the report 
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Annual Governance and Accountability Return 2020/21 Part 3 Page 6 of 6

Section 3 – External Auditor Report and Certificate 2020/21

In respect of Yeovil Without Parish Council – SO0317

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control.  The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

 summarises the accounting records for the year ended 31 March 2021; and

 confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below).  Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2020/21

3 External auditor certificate 2020/21
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2021.

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None.

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/02.  The AGN is available from the NAO website (www.nao.org.uk)

PKF LITTLEJOHN LLP

External Auditor Name

External Auditor Signature 15/09/2021Date



Yeovil Without Parish Council 

Notice of conclusion of audit 

Annual Governance & Accountability Return for the year ended 31 March 2021 

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014 

Accounts and Audit Regulations 2015 (SI 2015/234) 

 

1. The audit of accounts for Yeovil Without Parish Council for the year
ended 31 March 2021 has been completed and the accounts have been published.

      

 

2. The Annual Governance & Accountability Return is available for inspection by any local 
government elector of the area of Yeovil Without Parish Council on application to:

(a) Mr Dan Ledger - Clerk to Yeovil Without Parish Council 
13 Marsh Road, Seaton. Devon. EX12 2LQ
Tel: 01935 479975
Email: Clerk@yeovilwithoutparishcouncil.gov.uk

(b) Between the hours of 10am - 2pm Monday to Friday 

3. Copies will be provided to any person on payment of £1(c) for each copy of the Annual 
Governance & Accountability Return.

Announcement made by: (d) 

Date of announcement: (e) 24/09/2021

Mr Dan Ledger - Clerk to Yeovil Without Parish Council
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GENERAL 

1.1. These financial regulations govern the conduct of financial management by 
the Council and may only be amended or varied by resolution of the Council. 
Financial regulations are one of the Council’s three governing policy 
documents providing procedural guidance for members and officers. 
Financial regulations must be observed in conjunction with the Council’s 
standing orders and any individual financial regulations relating to contracts. 
 

1.2. The Council is responsible in law for ensuring that its financial management 
is adequate and effective and that the Council has a sound system of internal 
control which facilitates the effective exercise of the Council’s functions, 
including arrangements for the management of risk. 
 

1.3. The Council’s accounting control system must include measures: 
 

• for the timely production of accounts; 
• that provide for the safe and efficient safeguarding of public money; 
• to prevent and detect inaccuracy and fraud; and 
• identifying the duties of officers. 

 
1.4. These financial regulations demonstrate how the Council meets these 

responsibilities and requirements. 
 

1.5. At least once a year, prior to approving the Annual Governance Statement, 
the Council must review the effectiveness of its system of internal control 
which should be in accordance with proper practices. 
 

1.6. Deliberate or wilful breach of these Regulations by an employee may give 
rise to disciplinary proceedings.  
 

1.7. Members of the Council are expected to follow the instruction within these 
Regulations and not to entice employees to breach them. Failure to follow 
instructions within these Regulations brings the office of Councillor into 
disrepute. 

 
1.8. The Responsible Financial Officer (RFO) holds a statutory office to be 

appointed by the Council. The Clerk has been appointed as RFO for this 
Council.  

 
1.9. The RFO: 

 
• acts under the policy direction of the Council; 
• administers the Council’s financial affairs in accordance with all Acts, 

Regulations and proper practices; 
• determines on behalf of the Council its accounting records and 

accounting control systems; 
• ensures that the accounting control systems are observed; 
• maintains the accounting records of the Council in accordance with 

proper practices 
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• assists the Council to secure economy, efficiency and effectiveness 
in the use of its resources; and 

• produces financial management information as required by the 
Council. 

 
1.10. The accounting records determined by the RFO shall be sufficient to show 

and explain the Council’s transitions to enable the RFO to ensure that any 
income and expenditure account and statement of balances, or record of 
receipts and payments and additional information, as the case may be, or 
management information prepared for the Council from time to time to 
comply with the Accounts and Audit Regulations1. 

 
1.11. The accounting records determined by the RFO shall in particular contain: 

 
• entries from day to day of all sums of money received and expended 

by the Council and the matters to which the income and expenditure 
or receipts and payments account relate; 

• a record of the assets and liability of the Council; and 
• wherever relevant, a record of the Council’s income and expenditure 

in relation to claims made, or to be made, for any contribution, grant 
or subsidy. 

 
1.12. The accounting control systems determined by the RFO shall include: 

 
• procedures to ensure that the financial transactions of the Council are 

recorded as soon as reasonable practicable and as accurately and 
reasonable as possible 

• procedures to enable the prevention and detection of inaccuracies 
and fraud and the ability to reconstruct any lost records; 

• identification of the duties of officers dealing with financial transactions 
and division of responsibilities of those officers in relation to significant 
transactions; 

• procedures to ensure that uncollectable amounts, including any bad 
debts are not submitted to the Council for approval to be written off 
except with the approval of the RFO and the approvals are shown in 
the accounting records; and 

• measures to ensure that risk is properly managed. 
 

1.13. The Council is not empowered by these Regulations or otherwise to delegate 
certain specified decisions. In particular any decision regarding: 
 

• setting the final budget or the precept (Council tax requirement); 
• approving the annual governance statement; 
• borrowing; 
• writing off bad debts; and 
• declaring eligibility for the General Power of Competence 

 

 
1 In England – Accounts and Audit (England) Regulations 2011/817 
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shall be a matter for the full Council only. 
 

1.14. In addition the Council must: 
 

• determine and keep under regular review the bank mandate for all 
Council bank accounts; 

• approve any grant in excess of £1,000;  
• in respect of the annual salary for any employee have regard to 

recommendations about annual salaries or employee made by the 
relevant committee in accordance with its terms of reference. 

 
1.15. In these financial regulations, reference to the accounts and Audit 

Regulations or ‘the regulations’ shall mean the regulations issued under the 
provisions of section 27 of the Audit Commission Act 1998, or any 
superseding legislation, and then in force unless otherwise specified. 
 
In these financial regulations the term ‘proper practice’ or ‘proper practices’ 
shall refer to guidance issued in Governance and Accountability for Local 
Councils – a Practitioners' Guide (England) issued by the Joint Practitioners 
Advisory Group (JPAG), available from the websites of NALC and the 
Society for Local Council Clerks (SLCC). 
 

2. ACCOUNTING AND AUDIT (INTERNAL AND EXTERNAL) 
 
2.1. All accounting procedures and financial records of the Council shall be 

determined by the RFO in accordance with the Accounts and Audit 
Regulations, appropriate guidance and proper practices. 
 

2.2. The RFO shall complete the annual statement of accounts, annual report, 
and any related documents of the Council contained in the Annual Return 
(as specified in proper practices) as soon as practicable after the end of the 
financial year and having certified the accounts shall submit them and report 
thereon to the Council within the timescales set by the Accounts and Audit 
Regulations. 
 

2.3. The Council shall ensure that there is an adequate and effective system of 
internal audit of its accounting records, and of its system of internal control 
in accordance with proper practices. Any officer or member of the Council 
shall make available such documents and records as appear to the Council 
to be necessary for the purpose the audit and shall, as directed by the 
Council, supply the RFO, internal auditor, or external auditor with such 
information and explanation as the Council considers necessary for that 
purpose. 
 

2.4. The internal auditor shall be appointed by and shall carry out the work in 
relation to internal controls required by the Council in accordance earth 
proper practices. 

 
2.5. The internal auditor shall: 
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• be competent and independent of the financial operations at the 
Council; 

• report to Council in writing, or in person on a regular basis with a 
minimum of one annual written report during the financial year; 

• to demonstrate competence, objectivity and independence, be free 
from any actual or perceived conflicts of interest, including those 
arising from family relationships; and 

• have no involvement in the financial decision making, management or 
control of the Council. 
 

2.6. Internal or external auditors may not under any circumstances: 
 

• perform any operational duties for the Council; 
• initiate or approve accounting transactions; or  
• direct the activities of any Council employee, except to the extent that 

such employees have been appropriately assigned to assist the 
internal auditor. 
 

2.7. For the avoidance of doubt, in relation to internal audit the terms 
‘independent’ and ‘independence’ shall have the same meaning as is 
described in proper practices. 
 

2.8. The RFO shall make arrangements for the exercise of electors’ rights in 
relation to the accounts including the opportunity to inspect the accounts, 
book, and vouchers and display or publish any notices and statements of 
account required by Audit Commission Act 1998, or any superseding 
legislation, and the Accounts and Audit Regulation. 
 

2.9. The RFO shall, without undue delay, bring to the attention of all Councillors 
any correspondence or report from internal or external auditors. 
 

3. ANNUAL ESTIMATES (BUDGET) AND FORWARD PLANNING 
 
3.1. The RFO must each year, by no later than January prepare detailed 

estimates of all receipts and payments including the use of reserves and all 
sources of funding for the following financial year in the form of a budget to 
be considered by the Council. 
 

3.2. The Council shall fix the precept (Council tax requirement) and the relevant 
basic amount of Council tax to be levied for the ensuing financial year by the 
February meeting of Council each year. The RFO shall issue the precept to 
the billing authority and shall supply each member with a copy of the 
approved annual budget. 
 

3.3. The approved annual budget shall form the basis of financial control for the 
ensuing year. 
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4. BUDGETARY CONTROL AND AUTHORISATION TO SPEND 
 
4.1. Expenditure on revenue items may be authorised up to the amounts included 

for that class of expenditure in the approved budget. This authority is 
determined by: 
 
• the Council for all items over £5,000; 
• a duly delegated committee for the Council for items over £1,000;  
• the Clerk for any item below £500; or 

 
Such authority is to be evidenced by a minute or by an authorisation slip duly 
signed by the Clerk, and where necessary also by the appropriate Chair. 
 
Contracts must not be disaggregated to avoid controls imposed by these 
regulations. 
 

4.2. No expenditure may be authorised that will exceed the amount provided in 
the revenue budget for that class of expenditure other than by resolution of 
the Council, or duly delegated committee. During the budget year and with 
the approval of the Council having considered the implications for public 
services, unspent and available amounts may be moved to other budget 
headings or to an earmarked reserve as appropriate (‘virement’). 
 

4.3. Unspent provisions in the revenue or capital budgets for completed projects 
should not be carried forward to a subsequent year unless for a specific 
reason and approved by the Council. 

 
4.4. The salary budgets are to be reviewed at least annually in November for the 

following financial year and such a review shall be evidenced by a hard copy 
schedule signed by the Clerk and the Chair of the Staffing Committee. The 
RFO will inform committees of any changes impacting on their budget 
requirement for the coming year in good time. 
 

4.5. In cases of extreme risk to the delivery of Council services, the Clerk may 
authorise revenue expenditure on behalf of the Council which in the Clerk’s 
judgement it is necessary to carry out. Such expenditure includes repairs, 
replacement or other work, whether or not there is any budgetary provision 
for the expenditure, subject to a limit of £1,000. The Clerk shall report such 
action to the Chair (or his/her absence, the Vice Chair); and the Chair of the 
Committee concerned (or his/her absence, the Vice Chair) as soon as 
possible and to the Council as soon as practicable thereafter. 
 

4.6. No expenditure shall be authorised in relation to any capital project and no 
contract entered into or tender accepted involving capital expenditure unless 
the Council is satisfied that the necessary funds are available and the 
requisite borrowing approval has been obtained. 
 

4.7. All capital works shall be administered in accordance with the Council’s 
standing orders and financial regulations relating to contracts. 
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4.8. The RFO shall regularly provide the Council with: 
 

• a Balance Sheet statement; and  
• a statement of receipts and payments to date (under each heading of 

the budgets, comparing actual expenditure to the appropriate date 
against that planned as shown in the budget). The statement shall 
show explanations of material variances. For this purpose “material” 
shall be in excess of £100 or 15% of the budget. 
 

These statements are to be prepared and submitted to each meeting of 
Council 
 

4.9. Changes in earmarked reserves shall be approved by the Council as part of 
the budgetary control process. 
 

5. BANKING ARRANGEMENTS AND AUTHORISATION OF PAYMENTS 
 
5.1. The Council’s banking arrangements, including the bank mandate, shall be 

made by the RFO. They shall be regularly reviewed for safety and efficiency. 
 

5.2. The RFO shall have delegated authority to authorise all payments properly 
chargeable to any account controlled by the Council and shall present a 
summary of such payments to each scheduled meeting of Council. 
 

5.3. All invoices for payment shall be examined, verified and certified by the RFO 
(or officer appointed by the RFO) to confirm that the work, goods or services 
to which each invoice related has been received, carried out, examined and 
represents expenditure previously approved by the Council.  
 

5.4. The RFO (or officer appointed by the RFO) shall examine invoices for 
arithmetical accuracy and analyse them to the appropriate expenditure 
heading, and check that invoices have not previously been certified and paid. 
The invoices will then further be scrutinised by the approved scrutiny 
members elected at annual council each year before payment is made. 
 

5.5. In respect of grants, the Grants Committee shall approve expenditure within 
£1,000 and in accordance with any policy statement approved by Council. 
Any grant in excess of £1,000 shall before payment, be subject to ratification 
by resolution of the Council. 
 

5.6. Members are subject to the Code of Conduct that has been adopted by the 
Council and shall comply with the Code and Standing Orders when a 
decision to authorise or instruct payment is made in respect of a matter in 
which they have a disclosable pecuniary or other interest, unless a 
dispensation has been granted. 
 

5.7. Any cheques in excess of £500 shall be presented for signature with a 
supporting certificate signed by the RFO/Clerk. 
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6. INSTUCTIONS FOR THE MAKING OF PAYMENTS 
 
6.1. The Council will make safe and efficient arrangements for the making of its 

payments. 
 

6.2. BACs payment, cheque or orders for payment drawn on the bank account 
shall be signed by two members of Council. A member who is a bank 
signatory, having connection by virtue of family or business relationships with 
the beneficiary of a payment, should not, under normal circumstances, be a 
signatory to the payment in question. 
 

6.3. Regular back-up copies of the record on any computer shall be made and 
shall be stored securely away from the computer in question, and preferably 
off site. 
 

6.4. Computers used for all the Council’s business, shall ensure that anti-virus, 
anti-spyware and firewall software with automatic updates, together with a 
high level of security, is used. 
 

6.5. The RFO may provide petty cash to officers for the purposes of defraying 
operational and other expenses. Vouchers for payments made shall be 
forwarded to the RFO/Clerk with a claim for reimbursement.  
 

6.6. The RFO may maintain a petty cash float of £250 for the purpose of defraying 
operational and other expenses. Vouchers for payments made from petty 
cash shall be kept to substantiate the payment. Notification of creation of 
float to be made by Council 

 
6.7. No single payment from the petty cash float shall exceed £20 without the 

prior approval of the RFO. 
 

6.8. Income received must not be paid into the petty cash float but must be 
separately banked, as provided elsewhere in these regulations. 
 

7. PAYMENT OF SALARIES 
 
7.1. As an employer, the Council shall make arrangements to meet fully the 

statutory requirements placed on all employers by PAYE and National 
Insurance legislation. The payment of all salaries shall be made in 
accordance with payroll records and the rules of PAYE and National 
Insurance currently operating, and salary rates shall be agreed by Council, 
or duly delegated committee. 
 

7.2. Payment of salaries and payment of deductions from salary such as may be 
required to be made for tax, national insurance and pension contributions, or 
similar statutory or discretionary deductions must be made in accordance 
with the payroll records and on the appropriate dates stipulated in 
employment contracts. 
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7.3. No changes shall be made to any employee’s pay (with the exception of 
increments within authorised grades which shall be authorised by the RFO), 
emoluments, or terms and conditions of employment with the prior consent 
of the Staffing Committee. 
 

7.4. Each and every payment of net salary and to the appropriate creditor of the 
statutory and discretionary deductions shall be recorded in a separate 
confidential record. This confidential record is not open to inspection or 
review (under the Freedom of Information Act 2000 or other than: 
 

• By an Councillor who can demonstrate a need to know; 
• By the internal auditor; 
• By the external auditor; or  
• By any person authorised under Audit Commission Act 1998, or any 

superseding legislation. 
 

7.5. The total of such payments in each calendar month shall be reported with all 
other payments as made as may be required under these Financial 
Regulations, to ensure that only payments due for the period have actually 
be paid. 
 

7.6. An effective system of personal performance management should be 
maintained for senior officers. 
 

7.7. Any termination payments shall be support by a clear business case and 
reported to the Council. Termination payments shall only be authorised by 
Council. 
 

7.8. Before employing interim staff the Council must consider a full business 
case. 
 

8. LOANS AND INVESTMENTS 
 
8.1. All borrowings shall be effected in the name of the Council, after obtaining 

any necessary borrowing approval. Any application for borrowing approval 
shall be approved by Council as to terms and purpose. The application for 
borrowing approval and subsequent arrangements for the loan shall only be 
approved by full Council. 
 

8.2. Any financial arrangement which does not require formal borrowing approval 
from the Secretary of State (such as Hire Purchase or Leasing of tangible 
assets) shall be subject to approval by the full Council. In each case a report 
in writing shall be provided to Council in respect of value for money for the 
proposed transaction. 
 

8.3. All loans and investments shall be negotiated in the name of the Council and 
shall be for a set period in line with Council policy. 
 

8.4. The Council shall consider the need for an Investment Strategy and Policy 
which, if drawn upon shall be in accordance with relevant regulations, proper 
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practices and guidance. Any Strategy and Policy shall be reviewed by the 
Council at least annually. 

 
8.5. All investments of money under the control of the Council shall be in the 

name of the Council. 
 

8.6. All investment certificated and other documents relating thereto shall be 
retained in the custody of the RFO. 
 

8.7. Payments in respect of short term or long term investments, including 
transfers between bank accounts held in the same bank, or branch, shall be 
made in accordance with Regulation 5 (Authorisation of payments) and 
Regulation 6 (Instructions for payments). 
 

9. INCOME 
 
9.1. The collection of all sums due to the Council shall be the responsibility of and 

under the supervision of the RFO. 
 

9.2. Particulars of all charges to be made for work done, services rendered or 
goods supplied shall be agreed annually by the Council. The RFO shall be 
responsible for the collection of all accounts due to the Council. 
 

9.3. The Council will review all fees and charges at least annually, following a 
report of the Clerk. 
 

9.4. Any sums found to be irrecoverable and any bad debts shall be reported to 
the Council and shall be written off in the year. 
 

9.5. All sums received on behalf of the Council shall be banked intact as direct 
by the RFO. In all cases, all receipts shall be deposited with the Council’s 
bankers with such frequency as the RFO considers necessary. 
 

9.6. The origin of each receipt shall be entered on the paying-in slip. 
 

9.7. Personal cheques shall not be cashed out of money held on behalf of the 
Council. 
 

9.8. The RFO (or officer appointed by the RFO) shall promptly complete any VAT 
Return that is required. Any repayment claim due in accordance with VAT 
Act 1994 section 33 shall be made at lease annually coinciding with the 
financial year end. 
 

9.9. Where any significant sums of cash are regularly received by the Council, 
the RFO shall take such steps as are agreed by the Council to ensure that 
more than one person is present when the cash is counted in the first 
instance, that there is a reconciliation to some form of control such as ticket 
issues, and that appropriate care is taken in the security and safety of 
individual banking such cash. 
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10. ORDERS FOR WORK, GOODS AND SERVICES 
 
10.1. An official order or letter shall be issued for all work, goods and services 

unless a formal contract is to be prepared or an official order would be 
inappropriate. Copies of orders shall be retained. 
 

10.2. Oral orders shall be given in cases of emergency by the RFO/Clerk and such 
orders shall be confirmed by the issue of an official order. 
 

10.3. Order books shall be controlled by the RFO. 
 

10.4. All members and officers are responsible for obtaining value for money at all 
times. An officer issuing an order shall ensure as far as reasonable and 
practicable that the best available terms are obtained in respect for each 
transaction, usually by obtaining three or more quotations or estimates from 
appropriate suppliers, subject to any de minimus provision in Regulation 11.1 
below. Estimates to have further approval from the 2 scrutiny members once 
full quotation received. 
 

10.5. A member may not issue an official order or make any contract on behalf of 
the Council. 
 

10.6. The RFO shall verify the lawful nature of any proposed purchase before the 
issue of any order, and in the case of a new or infrequent purchase s or 
payment, the RFO shall ensure that the statutory authority shall be reported 
to the meeting at which the order is approved so that minutes can record the 
power being used. 
 

11. CONTRACTS 
 
11.1. Procedures as to contracts are laid down as follows: 

 
a) Every contract shall comply with these financial regulations, and no 

exceptions shall be made otherwise than in an emergency provided that 
this regulation need not apply to contracts which relate to items (i) to (vi) 
below: 
 
i. for the supply of gas, electricity, water, sewerage and telephone 

services; 
 

ii. for specialist services such as are provided by solicitors, 
accountants, surveyors and planning consultants; 
 

iii. for work to be executed or goods or materials to be supplied which 
consist of repairs to or parts for existing machinery or equipment or 
plant; 
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iv. for work to be executed or goods or materials to be supplied which 
constitute an extension of an existing contract by the Council; 
 

v. for additional work of the external auditor up to an estimated value 
of £500 (in excess of this sum the Clerk and RFO shall act after 
consultation with the Chair and Vice Chair; 
 

vi. for goods or material proposed to be purchased which are 
proprietary articles and / or are sold at a fixed price. 
 

b) Where the Council intends to procure or award a public supply contract, 
public service contract or public works contract as defined by the Public 
Contracts Regulations 2015 (“the Regulations”) which is valued at 
£25,000 or more, the Council shall comply with the relevant requirements 
of the Regulations2. 

 
c) The full requirement of The Regulations, as applicable, shall be followed 

in respect of the tendering and award of a public supply contract, public 
service contract or public works contract which exceed thresholds in The 
Regulations set by the Public Contracts Directive 2014/24/EU (which 
may change from time to time)3. 

 
d) When applications are made to waive financial regulations relating to 

contract to enable a price to be negotiated without competition the 
reason shall be embodied in a recommendation to the Council. 

 
e) Such an invitation to tender shall state the general nature of the intended 

contract and the Clerk shall obtain the necessary technical assistance 
(where appropriate) to prepare a specification in appropriate cases. The 
invitation shall in addition state that tenders must be addressed to the 
Clerk in the ordinary course of post. Each tendering firm must submit 
their tenders in a sealed envelope clearly marked as instructed within the 
invitation and bearing no indication of the identity of the tendering firm. 
The tender will remain sealed until the prescribed date for opening 
tenders for that contract. 
 

f) All sealed tenders shall be opened at the same time on the prescribed 
date by the Clerk in the presence of at least one member of Council. 
 

g) Any invitation to tender issued under this regulation shall be subject to 
Standing Orders and shall refer to the terms of the Bribery Act 2010. 
 

h) When it is to enter into a contract of less that £25,000 in value for the 
supply of goods or material or for the execution of works or specialist 
services other such goods, material, works or specialist services as are 

 
2 The Regulations required Councils to use the Contracts Finder website to advertise contract opportunities, 
set out the procedures to be followed in awarding new contracts and to publicise the award of new contracts 
3 Thresholds currently applicable are: 

a) For public supply and public service contracts 209,000 Euros (£164,176) 
b) For public works contracts 5,225,000 Euros (£4,104,394) 
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excepted as set out in paragraph (a) the RFO shall obtain 3 quotations 
(priced descriptions of the proposed supply); where the value is below 
£3,000 and above £500 the RFO shall strive to obtain 3 estimates. 
Otherwise Regulation 10.4 above shall apply. 
 

i) The Council shall not be obliged to accept the lowest or any tender, quote 
or estimate. 
 

j) Should it occur that the Council, or duly delegated committee, does not 
accept any tender, quote or estimate, the work is not allocated and the 
Council required further pricing, provided that the specification does not 
change, no personal shall be permitted to submit a later tender, estimate 
or quote who was present when the original decision making process 
was being undertaken. 
 

12. PAYMENTS UNDER CONTRACTS FOR BUILDING OR OTHER 
CONSTRUCTION WORKS (PUBLIC WORKS CONTRACTS) 
 
12.1. Payments on account of the contact sum shall be made within the time 

specified in the contract by the RFO upon authorised certificates of the 
architect or other consultants engaged to supervise the contract (subject to 
any percentage with holding as maybe agreed in the particular contract). 
 

12.2. Where contracts provide for payments by instalments the RFO shall maintain 
a record of such payments. In any case where it is estimate that the total cost 
of work carried out under a contract, excluding agreed variation, will exceed 
the contract sum of 5% or more a report shall be submitted to the Council. 
 

12.3. Any variation to a contract or addition to or omission from a contract must be 
approved by the Council and Clerk to the contractor in writing, the Council 
being informed where the likely cost is likely to exceed the final provision.  
 

13. STORES AND EQUIPMENT 
 
13.1. The officer in charge of each section shall be responsible for the care and 

custody of stores and equipment in that section. 
 

13.2. Delivery notes shall be obtained in respect of all goods received into store or 
otherwise delivered and goods must be checked as to order and quality at 
the time the delivery is made. 
 

13.3. Stocks shall be kept at the minimum levels consistent with the operational 
requirements. 
 

13.4. The RFO shall be responsible for periodic checks of stocks and stores at 
least annually. 
 
 

14. ASSETS, PROPERTIES AND ESTATES 
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14.1. The Clerk shall make appropriate arrangements for the custody of all title 
deeds and Land Registry Certificates of properties held by the Council. The 
RFO shall ensure a record is maintained of all properties held by the Council, 
recording the location, extent, plan, reference, purchase details, nature of 
interest, tenancies granted, rents payable and purpose for which held in 
accordance with the Accounts and Audit Regulations. 
 

14.2. No tangible moveable property shall be purchased or otherwise acquired, 
sold, leased or otherwise disposed of, without the authority of the Council, 
together with any other consents required by law, save where the estimated 
value of any one item of tangible movable property does not exceed £250. 
 

14.3. No real property (interests in land) shall be sold, leased or otherwise 
disposed of without the authority of the Council, together with any other 
consents required by law, in each case a report in writing shall be provided 
to Council in respect of valuation and surveyed condition of the periptery 
(including matters such as planning permissions and covenants) together 
with a proper business case (including an adequate level of consultation with 
the electorate). 
 

14.4. No real property (interests in land) shall be purchased or acquired without 
the authority of the full Council. In each case a report in writing shall be 
provided to the Council in respect of valuation and survey condition of the 
property (including matters such as planning permissions and covenants) 
together with a proper business case (including an adequate level of 
consultation with the electorate). 
 

14.5. Subject only to the limit set in Regulation 14.2 above, no tangible moveable 
property shall be purchased or acquired without an authority of the full 
Council. In each aces a report in writing shall be provided to Council with a 
full business case. 
 

14.6. The RFO shall ensure than an appropriate and accurate Register of Assets 
and Investments is kept. The continued existence of tangible assets shown 
in the Register shall be verified at least annually. 

 
14.7. An inventory of all moveable furniture, equipment and machinery shall be 

maintained by the RFO. 
 

14.8. The Parish Clerk shall be responsible for the security of all Council offices, 
buildings and contents. 

 
14.9. Keys are only to be issued in return for a signed receipt and shall be returned 

to the Parish Council when no longer required; any losses are to be reported 
immediately. 
 
 
 

15. INSURANCE 
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15.1. Following the annual risk assessment (per Regulation 16), the RFO shall 
effect all insurances and negotiate all claims on the Council’s insurers. 
 

15.2. The RFO shall keep a record of all insurances effected by the Council and 
the property and risks covered thereby and annually review it. 
 

15.3. The RFO shall be notified of any loss liability or damage or of any event likely 
to lead to a claim, and shall report these to Council at the next meeting. 
 

15.4. All appropriate members and employees of the Council shall be included in 
a suitable form of security or fidelity guarantee insurance which shall cover 
the maximum risk exposure as determined by the Council 
 

16. RISK MANAGEMENT 
 
16.1. The Council is responsible for putting in place arrangements for the 

management of risk. The Clerk shall prepare, for approval by the Council, 
risk management policy statements in respect of all activities of the Council. 
Risk policy statements and consequential risk management arrangements 
shall be reviewed by the Council at least annually. 
 

16.2. When considering any new activity, the Clerk shall prepare a draft risk 
assessment including risk management proposals for consideration and 
adoption by the Council. 
 

17. SUSPENSION AND REVISION OF FINANCIAL REGULATIONS 
 
17.1. It shall be the duty of the Council to review the Financial Regulations of the 

Council from time to time. The Clerk shall make arrangements to monitor 
changes in legislation or proper practices and shall advise the Council or any 
requirement for a consequential amendment to these Financial Regulations. 
 

17.2. The Council, may, by resolution of the Council duly notified prior to the 
relevant meeting of Council, suspend any part of these Financial Regulations 
provided that reasons for the suspensions are recorded and that an 
assessment of the risk arising has been drawn up and present in advance to 
all members of the Council. 

Yeovil Without Parish Council  
14th October 2021 

To be reviewed May 2022 
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15th October 2021

Mr. D. Ledger
Yeovil Without Parish Council
13 Marsh Road
Seaton, Devon
EX12 2LQ

Dear Dan, 

COMMUNITY DEFIBRILLATOR PROJECT

We thank you for your recent enquiry with regards to replicating the AED programme and solution which we 
are in the process of implementing with Yeovil Town Council via Amanda Card, the Town Clerk.

As I indicated to Amanda at the time, I was keen to ensure other neighbouring local authorities also had 
access to these life saving devices and that I was prepared to offer out the Yeovil proposal as far and wide as 
possible.

From our initial discovery conversation, you indicated that you wish to replicate the solution being rolled out 
in YTC and to avail YWPC of the same best in class AED technology integrated into a complete connected 
AED solution. I am happy to offer this solution to YWPC on the same terms as YTC. This provides for a 
state-of-the-art best in class solution consisting of;

• The world class Physio Control CR2 3G connected AED. Please see the later data sheet outlining 
all lifesaving technology that is packed into this incredible device

• An 8-year data plan included in the cost
• A robust and highly visible locked and heated polycarbonate AED cabinet.
• AED prep kit
• Access to training and familiarisation videos

You also get the back up and support from Aero Healthcare the UK’s premier provider of AED solutions. 
This includes direct account support via our client relations resource and account management support from 
myself, to help provide support and guidance over your ongoing installs. This may include advice on AED 
location, and support for community awareness events.

I understand that your immediate requirement is for the installation of two solutions. As and when you have 
agreement on the procurement of these first two initial packages then please let me know so I can gain an 
accurate lead time on this for you. We usually have the 3G device in stock due to our support of the London 
Met police contract, they use the same device.

I am also happy to confirm that should you wish to utilise the LifeNet monitoring solution already set up with 
YTC then it is indeed possible to register YWPC devices on their account but allocate specified contacts for 
YWPC alerts against your listed devices.

The following pages confirm details of the solution and the purchase price.

Once again thank you for coming to Aero to assist with your AED roll out, it is our privilege and pleasure to 
be partnering with YWPC in helping to provide this life saving resource for your local communities.

Kind Regards,

Iain Lawrence
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YWPC AED SOLUTION
The package solution outlined below replicates the YTC solution which has been implemented in the 
town and will continue to be rolled out over the next months/years.

The LifePak CR2
A fully-connected defibrillator that has a built-in response system. It allows 
you to track the readiness of the device – the battery power, pad and 
location – automatically. And, it offers audio prompts which can be set to 
two different languages. 

The CR2 provides the right amount of instruction and includes new 
cprINSIGHT™ analysis technology. Once CPR begins, cprINSIGHT 
technology automatically analyses and detects if a shock is needed. This 
significantly reduces pauses in chest compressions, even eliminating pauses if 
the rhythm is determined to be non-shockable.

And more CPR means improved blood circulation and better odds 
of survival. The CR2 is the only AED that allows chest compressions 
during ECG rhythm analysis thereby reducing pauses between CPR and 
defibrillation.

The “cprINSIGHT” analysis technology, also provides analyses for shockable 
rhythm during chest compressions with no need to pause therefore 
increasing the hands on time (CPR fraction).

The Lifepak CR2 comes with an 8-year data plan included and we would help support the connection of live 
devices onto the LifeNet platform. 

Additional wall mounted triangular AED signs can also be purchased from Aero to ensure even greater public 
visibility if required. Please let me know if these are of interest and I can provide a quotation for these.     

Functionality to note regarding the CR2 is its unique cprINSIGHT 
functionality which allows CPR to be continued whilst the device is in 
analysing mode, and the fact that it has a button to instantly switch 
between adult and child mode utilising the same pads.

I can confirm that we can offer this bundle as per the price 
agreed with YTC which is £2,442 +VAT, with delivery 
being £9.90 which can cover a delivery up to 20 boxes 
as a single price. A formal quotation can be produced if 
required. 

As I am sure Amada can confirm Aero and our solution 
was selected by YTC via a formal bid submission 
process so I am hopeful that having been through 
this due diligence process that your members will rest 
assured that this solution offers a highly competitive 
and value-added solution for YWPC.      
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TRAINING
If you are not aware Amanda and YTC have been utilising the services of Ash at Emerald first aid training. 
It might be worth considering contacting Ash to talk about community training events. Ash has the trainer 
versions of the CR2.

The London Ambulance Service (LAS) once shared a compelling example of a company which narrowly 
avoided disaster due to a defibrillator that wasn’t in good working order. 

Upon inspection of the AED, the LAS found it was purchased seven years prior, had never been used and 
wasn’t in good working order. The AED was duly returned to a rescue ready state. Three weeks later, an 
employee was resuscitated with the updated defibrillator. Fortunately, this story had a happy ending – but it 
was a close call. Had the device been connected and managed through WiFi or 3G, the person responsible 
would have received alerts and reminders regarding pad and battery changes, low power warning and any 
number of updates. 

ENSURING DEFIBRILLATOR “READINESS”

The LIFELINKcentral AED Program Manager which 
is supplied with the LifePak CR2, monitors each 
defibrillator and alerts us of anything that may 
affect device readiness - all automatically.

Battery not charged? AED not where it’s 
supposed to be? An alert will be sent through 
the LIFELINKcentral program manager, helping 
to greatly reduce the effort and expense of 
managing your AED program, while increasing 
your program’s readiness and effectiveness. 

What does the LIFELINK central Program Manager do? 

•  It automatically monitors the location, battery status and readiness information of devices and collates it 
in its online dashboard. 

•   It can collect data for any number of defibrillators, in a single location or across thousands of miles.

•  It sends end users alerts about any problems affecting AED readiness. 
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WiFi connectivity. The Lifepak CR2 connects to the internet via WiFi. This allows it to connect to LIFELINKcentral

LIFELINKcentral AED Program Manager. Monitor AED programs by tracking AED status, advising if it is used, 
detecting AED locations and many other tools.

Portable. The Lifepak CR2 as a SIM card version which allows connection to the internet via the 3G network when 
WiFi is not available. This is also ideal for portable installations, allowing 24/7 reporting on the AED.

LATEST TECHNOLOGY, THE ALL NEW LIFESAVER

CONNECTED, READY

EASY-TO-FOLLOW GUIDES

The groundbreaking LIFEPAK CR2 Defibrillator with LIFELINKcentral AED 
Program Manager is at the heart of a complete AED response system. 
Everything and everyone involved are connected, reducing unnecessary 
delays when a SCA occurs. It’s exactly the breakthrough technology you’d 
expect from the industry leader.

No-button operation. The Lifepak CR2 will turn on immediately after 
opening the lid. After analysing heart rhythm, the CR2 will automatically 
deliver a shock (if needed), eliminating the need for the rescuer to 
push a shock button

User-friendly. The Lifepak CR2 features easy-to-understand visual and voice prompts that guide 
a user through the process including CPR coaching. Quik-step interchangeable electrodes allow 
swift and easy operation by the user, as there is no foil backing to remove from the pads. 

CPR Insight. Allows CPR to be continued during the heart rhythm 
analysis - the only AED to do so, dramatically increasing hands-on time.

LIFEPAK CR2

TOUGH & PROTECTED

IP Rating
The Lifepak CR2 has an IP rating of 55 
meaning it is well protected from external 
elements such as dust and water

Carry Case 

Hard-shell carry case 
comes standard with 
every CR2. Further 
protecting the AED from 
any external damage.

Paediatric mode. The Lifepak CR2 can be used on children under the age of 8yrs by simply pressing the paediatric 
mode switch. This is much better than a number of other AEDs which require a separate set of electrodes

GREAT FOR THE KIDS

Technical Data Sheets

LIFEPAK CR2

QUIK-STEP



DEFIBRILLATOR PROPOSAL  |   6

DEFIBRILLATOR GUIDE   |   3

TECHNICAL SPECIFICATIONS
PHYSICAL

Size: 22.6 cm x 27.4 cm x 9.7 cm

Weight: 2.0 kg

DEFIBRILLATOR

Waveform: Biphasic Truncated Exponential with voltage and 
duration compensation for patient impedance.

PATIENT ANALYSIS SYSTEM

Method:
Evaluates patient’s ECG, signal quality, electrode 
contact integrity and patient impedance to 
determine if defibrillation is required

Sensitivity/Specifity: Meets ISO 60601-2-4

ENVIRONMENTAL

Operating/Standby 
Temperature: 0°C to 50°C 

Temporary  
Transportation  
Temerature:

-10°C to 50°C  for up to7 days.

Relative Humidity: 5% to 95% (non-condensing)

Water Resistance: IEC 60529/EN 60529 IP55

Dust Resistance:  IEC 60529/EN 60529 IP5X withelectrodes con-
nected and battery installed.

Altitude -382 to 4,572 meters

Shock MIL STD 810F Method 516.4 Procedure I (40 Gs)

Vibration:
MIL-STD-810F, Method 514.4, Helicopter – cate-
gory 6 (3.75 Grms) and Ground Mobile – category 
8 (2.85 Grms).

Safety Classification: IEC 60601-1/EN 60601-1.

Electrical Protection: Input protected against high voltage defibrillator
pulses per IEC 60601-1/EN 60601-1.

Aircraft: Helicopter – category 6 (3.75 Grms) 

ENERGY SELECTION

Adult: Shock 1: 200J;     Shock 2: 300J;     Shock 3: 360J

Paediatric: Shock 1: 50J;      Shock 2: 75J;       Shock 3: 90J

CHARGING TIME

New Battery: 0 seconds, as battery is pre-charged

After 1st Discharge: 0 seconds, as charging is done during CPR

EVENT DOCUMENTATION

Type: Internal digital memory (flash RAM).

Memory Capacity Minimum 60 minutes of ECG stored for two patient 
episodes

Access: USB Cable, or via WiFi using Lifelink Central

ELECTRODE PADS 

Pads: Can be used on both adult and paediatric patients.

Packaging User intuitive, rapid access electrodes.

Shelf life 4 years from manufacture date

PRIMARY BATTERY

Shelf Life: 4 years from manufacture date

Weight: 0.3kg

Battery Type: Lithium Manganese Dioxide (LiMnO2)

Capacity:

166 200 joule shocks (with one minute of
CPR between shocks) or 103 360 joules shocks 
(with one minute of CPR
between shocks) or 800 minutes of operating time.

the Lifepak CR2 is the 
only AED that allows 
CPR to be continued 

during the heart 
rhthym analysis

?
DID YOU KNOW

FREECALL 1800 628 881
SALES@AEROHEALTHCARE.COM | WWW.AEROHEALTHCARE.COM

TECHNICAL SPECIFICATIONS
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Payment Terms
For Approved Credit Accounts: 30 days from date of invoice
Cash Accounts: Payment required on pro-forma invoice. Goods 
despatched after receiving cleared funds.

Failure to meet payment terms, without prior agreement 
from Aero Healthcare accounts department, may result in the 
immediate termination of supply of all orders and appropriate 
account recovery measures will be taken.

Payment Options

Aero Healthcare accepts the following payments:
• Credit/Debit Card
• Government Procurement Cards
• Cheque
• Direct Debit (details below)

Account: Aero Healthcare Ltd
Sort Code: 40-20-69
Account Number: 30018325
Remittance Advice: accounts@aerohalthcare.co.uk

Pricing
Prices: All prices exclude VAT and are on an Ex - works basis.

Carriage 
UK Mainland     
1-20 Units  £9.90
21 – 40 Units                 £19.80
41+ Units  £29.70

Northern Ireland
1-20 Units  £15.00

Returns Policy
When returning goods, please obtain an authorisation number 
from Aero Healthcare Customer Service.

Only returns authorised by Aero Healthcare will be credited. 
All returns will be subject to count and inspection upon receipt 
before the credit is processed.

No claim will be recognised unless made in writing within 14 days 
of invoice date.

All goods must be in the same condition that they were 
despatched from Aero Healthcare. No credit will be given on 
damaged goods.

Claims for missing or damaged goods must be made within 24 
hours of delivery.

In cases where goods have been supplied correctly freight on the 
goods, as well as return freight, will be charged to the purchaser 
and deducted from the credit amount.

A restocking charge of 10% will be applied based on the order 
value of the invoice for the goods being returned.

Delivery Times (stock products)

Region         Working Days
UK Mainland     2
Northern Ireland     3
Scottish Islands & Highlands*    3
Isle of Man     3
Isle of Wight     2
Channel Islands      3

* except post codes IV, KW1-14, PA34,PA37-39, PH19-40, PH41, Sector 4, PH49-50

Delivery for non stock products will be confirmed at point of order.

Additional Notes
Above delivery schedules is applicable if order is received before 
13:00.

Any purchase order received after 13:00 will require an additional 
24 hours delivery time.

All orders placed with Aero Healthcare and subsequent deliveries 
are dealt with in a prompt and professional manner.

Aero Healthcare cannot be held responsible for factors outside its 
control regarding possible late delivery.

Aero Healthcare commits to maintaining consistency of supply but 
in the unlikely event of on out of stock status of product, Aero 
Healthcare will offer the customer an alternative brand supplied at 
the Aero Healthcare quoted price.

Standard Order Terms & Conditions
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Aero Healthcare Ltd 
Company No. 6760143

One The Business Park, Maydwell Avenue, Slinfold 
Horsham, West Sussex, RH13 0AS 
Tel 0845 604 8280 | Fax 0845 604 8281 
sales@aerohealthcare.co.uk | www.aerohealthcare.co.uk

HEALTHCARE | WE MAKE IT BETTER
 
FIRST AID CONSUMABLES 
PRE-EMERGENCY 
FIRST AID KITS 
WOUND CARE
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